
 

 

FÉDÉRATION INTERNATIONALE DES TRADUCTEURS 

INTERNATIONAL FEDERATION OF TRANSLATORS 

 

TRANSLATIO EDITORIAL GUIDELINES  

These guidelines are intended for Translatio SC reviewers. For author guidelines (contributors of articles), 

please refer to the FIT Translatio recommendations document of June 2016. 

 

WHAT FIT TRANSLATIO IS:  

Translatio is FIT’s Newsletter: It is the Federation’s electronic document containing information 

about recent activities or upcoming events of international interest to its international readership. 

It may be printed for seminars or other events. 

Purpose: Translatio is designed to reflect “the voice of professional translators, interpreters and 

terminologists”, be a source of inspiration, including stories that document achievements, as well 

as guidance to raise the visibility of the Profession around the world.  

Target Readership / Audience: FIT member associations, and their individual members. Freely 

available for download on the FIT website and as a free reading app for mobiles, it may be read as 

well by anyone interested in Translation matters. 

Schedule: It is published four times a year, each first day of January, April, July and October. 

Languages: English and French.  

Contributors: All members, Regional Centres, FIT Standing Committees and Task Forces can 

contribute articles of international interest to Translatio. Calls are sent to the FIT e-group around 4 

weeks before deadline. Associations are encouraged to share with the Translatio team any 

important past and future events so that the organizers can be contacted for an article. Deadline: 

The deadline for submissions is always the 10th of the preceding month, to allow 3 weeks for the 

editorial team to select, review and approve content. No late submissions will be accepted.  

Style Guide: Articles should be short, maximum 300 words, exceptionally in special cases 500 

words in length, and include a headline, a second headline, the author’s name and e-mail and a 

photo, to be emailed separately. Headlines don’t exceed 6 words. For Guidelines for Copy-Editors 

and Authors, please see the Recommendations for Authors of June 2016 on the FIT website; for 

acronyms and association names, please refer to the Translation Glossary included in the Standing 

Committee’s Dropbox.  

Topics: Translatio is organised by columns, which are Congress, Standing Committees and Task 

forces, Council News, FIT actions, International Translation Day, and From our Members and 

Regional Centres. 

Common point: All articles should be of real interest, e.g., new ideas to celebrate the ITD, 

evolutions of Codes of professional conduct and ethics worldwide; articles of a historical nature, 

http://www.fit-ift.org/wp-content/uploads/2011/04/FIT-TRANSLATIO-Recommendations_EN.pdf
https://www.dropbox.com/s/v65wbqrz97gox0b/Glossaire.xlsx?dl=0


and relations with international organizations. The goal is to inform members what FIT is doing in 

the interest of translators, terminologists and interpreters (top-down information) and what 

members are doing with the same objective (horizontal information).  

Announcement: Each new issue of Translatio will be introduced with an announcement, to be 

included in the newsletter distribution email via the FIT e-group and in the News on the website. 

Please refer to the sample announcement included in the Dropbox or to past announcements on 

the FIT e-group.  

 

WHAT FIT TRANSLATIO IS NOT 

Translatio is not an internal document –it is freely available to the whole world. Therefore, it is not 

the place to discuss/reflect any internal problems/tensions within the Federation, regional centres 

or associations. The journalistic principle of neutrality should always be observed. When opposite 

opinions are of interest, all opinions should be treated fairly, to allow Translatio to be a platform 

for discussion if such topics arise.  

Translatio is not a literary magazine. Since Translatio is read by many who have French and/or 

English as a second or third language and since its intention is to be informative and avoid 

misunderstandings, it needs to be culturally sensitive. Therefore, this requires a clear use of 

language and the need to avoid embellishments, ironic twists, etc., which could be misunderstood 

and given more weight than intended. In reporting the activities of FIT members, Regional Centres, 

Task Forces or any FIT officer, parodies and ironic critique should be avoided.  

Translatio is not a book. Any report has to be limited to the prescribed word count. The 

publication is meant to whet the appetite of readers to find out more and to point them to more 

in-depth reports elsewhere. Articles should be factual and concise, and information should be 

easily digestible. Links to full articles / reference info may be included.   

Translatio is not a marketing tool. While the newsletter is designed to raise awareness of the role 

of FIT in promoting the profession, it should not be used by members to advertise their usual 

activities (e.g. training courses) except in specific cases with a particular interest for the 

international T&I community. 

 

Translatio Standing Committee Roles  

The Translatio Standing Committee, nominated by Council, is in charge of the quarterly issuing of 

Translatio (Rules of Procedure, article 83-85) 

It edits a Style Guide (the Guidelines for Authors) and a Glossary, which set the general tone of 

communication for the newsletter. 

It sets up a Translatio Editor Team composed by qualified language professionals. For each issue, 

the team sends out a call for contributions with a deadline and sets up a detailed editorial plan, 

mentioning for each day of the planning period the tasks of the team members (approval of the 

articles, editing, translation, proofreading, layout, final proofreading and publishing).  



The Standing Committee chair, together with a deputy, supervises the workflow of the Translatio 

Editor Team in accordance with applicable FIT Regulations. The chair or his/her deputy will order 

translations and layout as scheduled within the budget, keeping the treasurer and secretariat 

informed. 

The Directeur de publication (under French law, the FIT president) is legally liable for the content 

and has to supervise that no illegal content is published (call for illegal acts, defamation, etc). The 

president is therefore involved in the editorial workflow and has to validate the content in the 

scheduled time slot during the first week. 

Role of editors and proof-readers: All articles should be checked once by a proof-reader to ensure 

there are no typos and they are correctly written. Editors on the Translatio team provide “peer 

review” for the submitted articles. Their role is: 

 to review submissions as scheduled; 

 to ensure that articles have consistent style and tone, and that content is consistent with 

the aims of Translatio as defined above, interacting with translators of English/French 

versions as needed;  

 to make sure all articles are easy to understand for international audiences, and that they 

are complete with a headline, sub-headline, the author’s name and e-mail, and photo 

captions (if applicable); 

 to edit and shorten articles when they are too long or do not have a direct style or the 

appropriate tone, and to contact the author directly, if issues that need clarification arise. 

Any ethical issue is to be addressed to the editorial team on the dedicated e-group. The pre-final 

version of each language after the designer has worked on the layout should undergo final review 

before release. 

Role of Production Manager: Together with the Translatio Standing Committee, the Production 

Manager is in charge of the production chain for each edition: issuing calls for articles, establishing 

the schedule, following up on any open questions, providing advice, and interacting with 

editors/proof-readers and translators as needed. Overall, the role of the Production Manager is to 

ensure that the mandate of the Standing Committee – responsibility for the entire production 

procedure and the timely publication of Translatio- is fulfilled.  

Role of Designer/Layouter: Compile all articles as scheduled and provide the layout. Interact with 

proof-readers of the final versions as needed.  

Role of Standing Committee Chair: Provide direction for the operation of SC members and 

translators; suggest new roles / new members; provide editorial advice and recommendations; 

approve, jointly with the Council, the Editorial Guidelines, the Style Guide and Glossary, and the 

Guidelines for Authors drafted by the Translatio SC, as well as the schedule, and/or any exceptions.  

Role of Council Liaison: The Council Liaison may address Council on any problems arising in 

connection with articles. 

 



Publication Criteria

Do’s  

 

 As reviser, check that reports of activities are 
concise, with relevant facts, economy-of-
words, to-the-point information.  

 Revise thoroughly to check that style and 
tone meet Translatio recommendations for 
authors.  

 Check that the articles share relevant content, 
of interest to the profession and to peer 
associations.  

 Make sure that achievements that may serve 
to inspire others are given prominence. Check 
that the communication is unbiased, 
culturally sensitive and straight-forward. 

 

 Don’ts 
 

 Don’t accept wordy, lengthy, boastful, 
confusing, biased, embellished or sarcastic 
comments. They look unprofessional and are 
unnecessary. Edit and, if necessary, contact 
the author / other team members.  

 Don’t accept articles after the deadline.  

 Don’t accept photos inside articles. They 
should be included as a separate attachment 
and have good resolution.  

 Don’t forget to check that the name and email 
of the author, and photo captions (if 
applicable) are included.  

Remember the principle of Journalistic objectivity: fairness, disinterestedness, factuality, 

and nonpartisanship. Always bear in mind ethical/conflict of interest considerations and FIT 

principles.  

Approval for Publication 

Translatio is registered as a publication in France. In French law, the president is the Director of 

Publication and, as mentioned above, is therefore responsible that Translatio does not publish 

texts considered subject to punishment under French law (call for illegal acts, defamation, etc.). 

The choice of columns and articles, the communication style and other editorial aspects are laid 

down in the Editorial Guidelines adopted by the FIT Council. The Translatio SC will follow these 

guidelines and will seek advice from Council in case of doubt. It may make recommendations about 

the publication worthiness of articles in terms of any perceived ethical issues / controversial issues, 

etc. The Translatio SC reserves the right to reject any articles.  

Articles that fail to meet the publication criteria: If an article requires substantial revisions, does 

not fit the author guidelines or is deemed unsuitable for Translatio, it will be returned to the 

author with feedback. The author may edit and resubmit for the next issue. Bear in mind FIT 

principles and position papers. In the event of doubt of whether a submitted article is publishable 

or not, the entire SC will discuss and make a decision by majority of votes. 

Disclaimer:  

All Translatio issues will include a disclaimer: All articles signed by authors are published under the 

responsibility of the respective authors. The analysis, views and opinions expressed in this 

publication are those of the authors and do not necessarily reflect the position or policies of the 

International Federation of Translators. 

February 28, 2017 by the Translatio Standing Committee 

Members: Catherine Hodot (SFT), Jaroslav Soltys (SSPOL), Jane Rollet (SFT), Sabine Colombe (chair and 
Council liaison, SFT), Marita Propato (AATI), Sandra Mouton (SFT, ITI). 
 

https://en.wikipedia.org/wiki/Social_justice
https://en.wikipedia.org/wiki/Impartiality
https://en.wikipedia.org/wiki/Fact
https://en.wikipedia.org/wiki/Partisan_(political)

